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Quick Reference Guide for Online
What can you do with EndNote?

EndNote online is the online document . Depending on how you desktop, it’s still perfect for the new-to
component of our popular EndNote access EndNote online , you may see - research and writing student.
reference management and diffel’entfeatures and OptionS. .
bibliography-creation software EndNote basi EndNote online for desktop users

' otebasic Moving from EndNote basic to
Whether you use EndNote online through If you only have access to EndNote EndNote on the desktop opens an
Web of Science, with EndNote desktop, or online, and not EndNote desktop, you array of advanced features and
on its own - you reduce the time you are considered a basic user. While options and increases storage
spend searching, updating, and cleaning your feature set is limited compared space in the online environment.

to those using EndNote online in

your research and formatting __
addition to the

Getstartedin5steps

Create your EndNote account

EndNote Login X

Desktop users nore informatiors
With your EndNote library open, Create a new Endhate Account
select the Sync bl'_ltton' You will If you don't ha\-'e_ an Endhote account or aren't Sign Up
be prompted to either create an sure, then dlick Sign Up.
account or log in to your preexisting
EndNote online account. N
‘—
This process syncs your desktop EndNote Account Credentials
and online libraries. Learn more .
. A E-mail Address: | |
about syncing in Step 3.
Password: | |
Forgot Password
Cance
. [oF1 WOS_ h_input.do?product~WOSAsearch_mode— GeneralSearch&SID— 7FOKYasZD
Web of Science users
) ) . InCites Journal Citation Reports Essential Science Indicators EndNote Publons Kopemio
Sign in to the Web of Science and
click the EndNote link from the top «——— o0 Web of Science
menu bar to open your EndNote
online library. |
Select a database = Web of Science Core Collection -
R Email address NetaaemBeiyelr
Basic users ' [ regimer |
If you do not have EndNote desktop Password
or access to Web of Science, go to +—
a orgot password? ign in
myendnoteweb.com and sign up for a ==
free account. Signin via your Institution / Shibboleth login



Access Getting
Started Guide

The first time you sign in to your EndNote

i i line databases or importing your way that works for you. Then share bibliographies and cite references
— online porting y y s for y grapl
account’ you WI” See the Gettlng Started o existing collection. your groups with colleagues. while you write.
GUIdel WhICh Offers Ilnks to hEIp you o Search an online database o Create a new group o Cite While You Write™ Plug-In
co||ect’ organize’ and format your o Create a reference manually o Share agroup o Create a formatted bibliography
o Import references o Find duplicate references o Formata paper
references. o B Find your best potental
journal
MyReferences  Collect ~ Organize ~ Format  Match  Options  Downloads
Go to the Downloads tab. Here, you will - )
” v |Iab|e |U ins Cite While You Write™ Capture: Capture Reference
see all ava p g . ¢ Use the EndNote plug-in to insert references, and format citations To install the Capture tool, just drag the Capture Reference
o and bibliographies automatically while you write your papers in button to your Bookmarks bar (also known as "Favorites Bar"

Install Capture Reference tool

To automatically import references into
your EndNote library, you can use the
Capture Reference bookmarklet with any
browser or the EndNote Capture toolbar

for Internet Explorer (Windows only).

Install Cite While You Write
Download the Cite While You Write plug-

in to insert references, and format
citations and bibliographies
automatically while you write your

papers in Microsoft Word.

Note:If you are using EndNote X9, you
should not install the plug-in because it is
already included.

Getting Started

¥ Find

Collect references by searching

D Store & Share

Organize and group references in any

o
Create

Use our plugin to format

Word. This plug-in also allows you to save online references to
your library in Internet Explorer for Windows.

U.S. Patent 8,082,241

See Installation Instructions and System Requirements.

Download Windows with Internet Explorer plug-in
Download Windows MSI for mass program installation
Download Macintosh

"Bookmarks Toolbar"). In some browsers, you may need to ri
dlick and select "Add to Favorites” or "Bookmark This Link."
To use it, browse to a page you like and click the Capture
Reference button in the Bookmarks bar. The Capture Refere
window will open. Follow the instructions in the window.

Add references to your library

There are six ways to add references to your library: by syncing with the desktop, direct
export, capture, online search, import text file, and manual entry.

1) Sync libraries

After syncing your desktop and online
references, as shown in Step 1, all your
references and attachments will be available
both on your desktop and online through
any Internet browser. References can also be
synced to the EndNote iPad app and to
EndNote on the desktop on your other
computers. (Hint: Open a new empty library
for the first sync on other computers.)

All My References

o5 o M

Show 10 per page *

During the first sync, all references in both

Sort by:{imt s

Al O page [Adto grovp.

the EndNote desktop and online libraries o -

will be copied to the other library, as well

as all group information, but only custom i G 200
groups will be displayed in EndNote B R SR

online. Once synced, any change made in
any synchronized library will be reflected
in all synchronized copies of the library.



2) Export to EndNote online

The EndNote online Internet Explorer
plug-in makes it possible for you to export
references from online databases that have
an option for saving to EndNote if you are
using Internet Explorer, Google Chrome, or
Microsoft Edge. Web of Science and
EBSCOhost databases do not require a plug-
in for direct export. See Install plug-ins
section on previous page.

3) Capture references

Use the Capture Reference feature for
online resources that do not have options
for direct export.

Capture Reference scans the bibliographic
information presented on a Web page and
creates a reference for you to save to a new
or existing group. Some databases, such as
Pubmed, allow you to capture an entire
page of references at once.

4) Online search

You can search many library catalogs and
databases through the EndNote interface.

» Click the Collect tab; then click
Online Search.

* Select an online database.
» Perform your search.

» Mark desired references, and use the
drop-down menu to add them to
your library.

5) Import references

To import references in a plain-text file,
data in the file must be tagged in machine-
readable format.

* Click the Collect tab; then click
Import References.

* Browse to select the text file.

 Select the Import Option (filter) that
matches the database where you
created the file.

 Select the group for imported references. ¢

Click Import.

& NCBI  Resources @ How To ™)

Pubmed.gmr |PubMed v | sushi

US NatanalLorany of e
Nationliniuis oHeath Create RSS Create alert  Advanced

Choose Destination x

Article types Format Summary ~ Sort by M{ ¢, Sendto~
Clinical Trial B

Review Cancel

Customize Search results

Text availability Items: 1 to 20 of 408 Page of21 Next> | Lasi>>
Abstract

Eﬁe‘ﬂ e € Identification of conserved proteins from diverse shell matrix proteome in Crassostrea gigas:
1. characterization of genetic bases regulating sheill formation.

Feng D, LiQ, Yu H, Kong L, Du S.

Sci Rep. 2017 Apr 47:45754. doi: 10.1038/srep45754.

PMID: 28374770
e Similar articles

PubMed Commons
Reader comments
Trending articles

Go to EndNote Closefx]

Capture New Reference

® my.endnote.com ' EndNote
Bibliographic Fields | Optional Fields
Groups: Add or remove
Bibliographic Fields: At least one of the fields must be filled out.
Reference Type: [Book ~ v|

Author: |American Psychological Association ‘

Use format Last Name, First name. Enter each name on a new
line,

Title: |Publication Manual of the American Psychological Association |

Year: [2008

Series Editor: |

Place Published: |

|
|
Series Title: | |
|
|

Publisher: |Ameri:an psychological Association (APA)

My References  Collect ~ Organize Format  Match  Options  Downloads

Online Search New Reference  Import References

Online Search
Step 1

Select database or library catalog connection

Library of Congress Select Favorites

ML

Lesley U

Lewis Clark cC
Lewis Clark Coll
Lewis U

Liberty U

LIBIS

Libraries Australia

Library of Congress
Library of the Society of Friends

My References  Collect  Organize Format Match  Options Downloa
Online Search  New Reference  Import References

Import References

Importing from EndNote?

File: | Choose File | pubmed_result.txt

Import Option: | PubMed (NLM) v | Select Favorites
To: |[unfiled] v




6) Add new reference
To enter a reference manually:

+ Click the Collect tab; then click
New Reference.

+ Select the appropriate reference type.

» Enter data into the desired fields. Fields
commonly used by major style guides
will appear first.

Organize and share your references

Create groups

By default, EndNote places references into
the Unfiled group. You can create up to
5,000 groups to organize your references in
any way that works for you.

*Select the references you wantto group.

 Click on Add to group from the drop-
down menu and select New group.

* Name the new group and click OK.

Note: You can place a reference in multiple
groups. To see which group(s) a given
reference is currently in, click the Folder

icon 5 below the reference.

Eliminate duplicate references

It is possible to have duplicate records in
your library. To identify and delete them,
use the Find Duplicates link under the
Organize tab. EndNote compares the Author,
Year, Title, and Reference Type fields when
identifying duplicates.

Collect ~ Organize  Format  Match  Options  Downloads
Online Search  New Reference Import References

New Reference

Bibliographic .

itk cancel  [JEEESMl Reference is saved.

Reference Type: | Edited Book v

Burchfield, R. W.

Editor:
Use format Last Name, First name. Enter each name on a new line.
Title The New Fowler's Modern English Usage
Year: 1996
Series Editor:
Series Title:
Place Published: Oxford
0 ™| B I U|A~A
Oxford Press
Publisher:
[Unfiled]
| Show 10 per page ¥ M 4 Page of41 co B M
@ Al [ Page |Add to group. v | copy ToQuick List  Delete
'Add to group.
Authors " Chiroptera Title
- Corvids .
4 - Echolocation Safe sushi |y myendnoteweb.com says: *
 parrote N Engl J Me]
- Reference Books Added to Libf w Group name
= W | [senl
@ Groups Shared by Others Feverish M4
- Dark Chocolate-Health Science ok Cancel
Added to Liby
w2 W lovr—rarex
) 2011 Anisakis hypersensitivity in Italy: prevalence and clinical features: a multicenter study

Allergy

Added to Library: 07 Apr 2017  Last Updated: 07 Apr 2017

W2l GsFx

Full Text

Organize  Format  Match  Options  Downloads

Manage My Groups ~ Others' Groups ~ Find Duplicates  Manage Attachments

Find Duplicates

[0 Al ¥ Duplicates | Add to group... v | Copy ToQuick List Delete

Authors Year Title

| Ahmed, M. 2016 Gastrointestinal Anisakidosis -
Cureus
Added to Library:07 Apr 2017
Wm Z

¥ Ahmed, M. 2016 Gastrointestinal Anisakidosis -
Cureus

Added to Library:07 Apr 2017
W Z ub

Watch What You Eat

Last Updated:07 Apr 2017

Watch What You Eat

Last Updated:07 Apr 2017




My References  Collect  Organize Format Match  Options

Share references with

Manage My Groups.
Other EndNote users : " Add E-mail Addresses to 'Chiroptera’
Use the Manage My Groups link under the Manage My Groups Separate mdrssan. o8 (e Enter or Retum ey to
Organize tab. Click the Manage Sharing Number of ettt TAnnge it o
y . My Groups4 Share
button next to the group you'd like to share. Chiroptera R or ]
q id: [ na = ek
Enter the ema" addresses Of the people ——-0 E:l:\(/)lluiatwon lz I Select a text file with e-mail addresses separated by
with whom you’d like to share. Parrots 2 [ Gnaars o e e ehosen
; o Reference Books 11
Note: Any individual you share your group ® Read only © Read & Write
with must have an EndNote online account
. . Note: Attachments are not shared, regardless
in order to view references and you must of access privileges.,
use their account email address. Enter the ey |
email address they use to access EndNote. .
Close window.
Choose whether to give your colleagues
Rgad-only access, or Read & Write access. ¥ My Groups
Click Apply. o—

Chiroptera (22) &% Understanding icons

* Read-only access allows designated Groups Shared by Others Groups that you are sharing with others

users to view references, use them in i i i
Dark Chocolate-Health (109) 4% display the Share icon. You can click on the

Word _documents, or copy them to their icon to view or modify user access.
own library. . .
) ) When another user shares a group with you, it
+ Read & Write access allows the designated appears under Groups Shared by Others.
user to do everything allowed with read- When the Read-Write icon is present, you have
only access, as well as editing, adding, or permission to add, change or remove
deleting references. references in a group.

Use Cite While You Write

Using Cite While You Write, you can instantly insert references and format citations and
bibliographies while you write your papers in Word.

1) Find and 2) Formatting 3) Editing citations

select citations bibliographies Edit citations to add

and insert them into Reformat your citations and information such as a page

your manuscript. bibliography with one click. number, or remove a reference
Choose from thousands of from a group of citations.

available styles.

Home Insert Design Layout References Mailings Review View EndMate

|”C.ll @ 991 Style APAGth - %3] Export to EndNote ~

s LE,I Update Citations and Bibliography E Preferences
Insert Goto EndMote  Edit
TiEtfans Online Citation(s) B Convert Citations and Bibliography ~ ﬂ EndMote Help

Citations Eibliography T Tools

EndNote Cite While You Write Preferences x

General Keyboard Application

Select the Cite While You Write application

Cite references from both el 4]
online and desktop et vaur End LTS

Cite While You Write is compatible with [t eriotenetcon \
EndNote online and desktop. You can start a : © ol adren
document using one environment but can I

switch to the other at any time.

e | e




Match your manuscript to the right journal

Use manuscript matcher to make a more informed decision about the best potential journals for your manuscript. Our patent-pending
technology analyzes millions of data points and citation connections from the Web of Science to identify meaningful relationships between
these publications and your work.

Find the right journal for submitting
your manuscript

With a few key pieces of information — your title, abstract,
and references — you’ll have JCR data, key journal
information and publisher details at your fingertips to help

you compare your options and submit your manuscript.

—o0
Click on the Match tab.

Enter the title and abstract of your manuscript.

Select the EndNote group holding your references from
the drop-down (optional).

Click Find Journals.

Compare your options and start
the submission process

EndNote returns a list of possible journal matches
and provides results that give you:

Match Score

JCR Impact Factor
Journal

JCR Category

Rank in Category
Quartile in Category
Link to journal’s website
Publisher

Access and Expand your EndNote Library from
the iPad App

Download the EndNote for iPad app from the App
Store —and access your library from anywhere. The
EndNote app allows you to log in to your account and

continue working on your library. With the EndNote

app, you can:

Use the app’s built-in browser or Safari™ to search
Web of Science, Google Scholar, or PubMed to
expand your library, and even pull in full-text PDFs.

Organize references and create new groups.
Email PDFs to collaborators.

Sync changes made to the desktop
and online.

MyReferences  Collect ~ Organize ~ Format ~ Match  Options  Downloads

Find the Best Fit Journals for your Manuscript powered By Web of Science™

Enter your Manuscript Details:

*Title:
Bird brains: How can something so small be so smart?

*Abstract:
A comparison of the cognitive abilities of birds versus dogs, cats, and apes

“required

References:

-parrots

Including references allows us to match more data points relevant to your

Find Journals >

Find the Best Fit Journals for your Manuscript rowered By Web of science™
6 Journal Matches

< Edit Manuscript Data Expand All | Collapse All

Match Score# JCR Impact Factor Journal Similar Articles
Current Year | 5 Year
> _ 1.318 1533 BEHAVIOURAL PROCESSES 8
2015 5 Year
> _:l 1211 1.268 JOURNAL OF FELINE MEDICINE AND 4
2015 5 Year SURGERY

(1] =l YV /> JournalArticle O ¢ B
=== | Insightful problem solving and creative tool GROUPS
modification by captive nontool-using rooks )
) Bird, C. D.; Emery, N. J Corvids
= AUTHOR
¥ The development of caching and object permanence in Taylor, A. H. ) ( Milter, R. ) (Gray, R. D.
B [E | mamrme: =il | T CTTH T
Salwiczek, L. H.; Emery, N. J.; Schlinger, B.; Clayton, N. S. YEAR
iy . : R 202
...... The brain's connective core and its role in animal
cognition STTiE
= Shanahan, M. )
E New Caledonian crows reason about hidden causal agents
“i..—  Grey parrots use inferential reasoning based on JOURNAL
acoustic cues alone
© Proceedings of the National Academy of Sciences of the United
s Schloegl, C.; Schmidt, J.; Boeckle, M.; Weiss, B. M.; Kotr. States of America
g
g roc. R. Soc. Lor
£
S Evidence for spatial representation of object shape by VOLUME
echolocating bats (Eptesicus fuscus) 109
2 Delong, C. M.; Bragg, R ; Simmons, J. A.
52 =t 3 ISSUE
S
77777 Cognitive adaptations of social bonding in birds 40
§ PAGES
2 Emery, N. J.; Seed, A. M.; von Bayem, A. M. P; Clayton,..
3 s h ! 16389-16391
3
£ =~ New Caledonian crows reason about hidden causal —
agents.
'
Taylor, A. H.; Miller, R.; Gray, R. D. Oct
Proceedings of the National Academy of Sciences of the.




Capacity and capabilities Reference File Cite While You Bibliographic Web of Science

storage attachment Write (Microsoft styles data and links
storage Word)
EndNote basic users 50,000 2GB éié?ited Feature 21 -
EndNote basic & Web of Science users 50,000 2GB §imited Feature 4500+ J
EndNote desktop users Unlimited Unlimited Full Feature Set 6000+ -
EndNote desktop & Web of Science users Unlimited Unlimited Full Feature Set 6000+ J

basic  MyReferences  Collect ~ Organize ~ Format  Match  Options  Downloads

MyReferences ~ Collect ~ Organize ~ Format  Match  Options  Downloads

Password E-mail Address  Profil Information  Language ~ Subscription Password E-mal Address  Profie Information  Language  Subscription

Account Information Account Information

Your roaming access has expired and therefore you will not see Web of Science™ and Full Text links and you will not be able to search
Web of Science™. Please login from your institution to reactivate roaming.
Your account only provides limited functionality.

Your roaming access has expired and therefore you will not see Web of Science™ and Full Text links and you will not be able to search
Web of Science™. Please login from your institution to reactivate roaming.

Receive a free subscription to my.endnote.com with advanced features for two years when you upgrade to the latest version of EndNote.

Please login from your institution or purchase the latest version of EndNote to access all the functionality.
Account Status Days Remaining
EndNote X8 Active 731

Expiration Date  To Reactivate
08 April 2019

Account Status Days Remaining  To Reactivate
Web of Science™  Roaming Expired

EndNote Web Active

0 Please login from your institution

Web of Science™  Roaming Expired 0 Please login from your institution

This user has a free, limited online version of
EndNote.

This user has EndNote installed on their desktop.

In addition to the basic features, this user has unlimited file

Abasicuserhas21stylesand 2GBofstorage. storage and all the import, export, and style options.

basic  MyReferences  Collect

Organize  Format ~ Match  Options  Downloads

My References  Collect

Organize  Format  Match  Options

Downloads

Password  E-mail Address  Profile Information ~ Language ~ Subscription Password  E-mail Address ~ Profile Information  Language ~ Subscription

Account Information Account Information
Account Status

Days Remaining Expiration Date  To Reactivate

. X Account Status Days Remaining Expiration Date To Reactivate
Web of Science™  Roaming 366 07 April 2018 Please login from your institution EndNote X8 Active S81 08 November 2018
Web of Science™  Roaming 366 07 April 2018 Please login from your institution

This user has Web of Science. This user has Web of Science and EndNote desktop.

In addition to the basic features, this user has extra styles
and will see Times Cited counts and other Web of Science
data and links in their library.

In addition to unlimited file storage and additional
capabilities, this user will see Times Cited counts and other
Web of Science data and links in their online library.

Resources

Contact technical support or search
the EndNote knowledge base at:
endnote.com/support

Find more training resources on the
EndNote LibGuide at: clarivate.libguides.
com/endnote_training/home

Register for free EndNote classes at: clarivate.
libguides.com/endnote_training/calendar

Download the EndNote Guided Tour, a
written tutorial, at: clarivate.libguides.
com/ld.php?content_id=42326715

Download the Little EndNote How-To
Book, a reference work for common
EndNote tasks, at: clarivate.libguides.
com/ld.php?content_id=42104347

Watch How to Use EndNote in 6 Minutes at:

youtu.be/7e6-6QkcYmO
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